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HOJIOZKEHHE
Ob OBIIIEM COBPAHUU PABOTHHUKOB YUPEXKIEHUSA

I. OBIIME ITOJIOKEHU S

OG6rmee cobpanue paGOTHUKOB - KOJUIETAANBHBINA OpraH yrpaBleHus (ajee - KOJUIETHANbHBIN OpraH)

MBB(C)OY B(C)OII Ne 185 (manee - YupexacHne).

OIHO H TO e JIUI0 MOKET OBITH WIEHOM KOJUIETHAILHOIOOpraHa HeorpaHHYeHHOe YHCIIO Pas.

KonmernanbHBI OpraH He BIpaBe BMEIIUBATECS B HCIONHUTENBHO- PACIOPSIUTENLHYIO
TESITEIIFHOCTD JIUPEKTOPA Y UpEKICHUS.

KosrernanpHeI oprai B cBoeH IesATeIFHOCTH coOmonaeT KoHCTHTYnHIO U (enepanbHbIe 3aKOHBI
Poccuiickoét @enepanmu, VYkazel Ilpesunmenta Poccuiickoil @enepanuu, IOCTAHOBICHUSIMU U
pacnopsuxenusamu [IpasutenberBa Poccniickoit ®enepannn u CBepmoBckor 001acTH, pacopAaHTEIbHbIC
HOpPMATHUBHEIE aKkThl CBEpZATIOBCKOM 00JNAcTH, MyHHIMIIAILHOIO 00pa3oBaHHUS «ropof ExaTepuHOypry, a
TakXKe YCTaB ¥ JOKaIbHbIE HOPMaTUBHBIE aKThI, PACIIOPSAUTEIEHEIC aKThI Y UPESKICHUSL.

CrpyxTtypa v TopsaoK GopMupOBaHHUSL.

1) O6mee cobpanue paGOTHAKOB COCTOUT U3 PaGOTHUKOB OpraHU3aIuy (BKJIIOYAs COBMECTHTENEH
1 paboTaroMUX 10 CPOUYHOMY TPYZLOBOMY JZOTOBODY).

2)  UYieHBI KOJUIETHAIBLHOTO OPraHa BBIIOJNHSIOT CBOU OOSM3aHHOCTH Ha OOINECTBEHHBIX HaYasax.
CpoK MOTHOMOYHH - TOCTOSHHO.

3) Ilpencemarens W CeKpeTaph KOJUIETHAIBHOTO OpraHa M30WparoTCs Ha 3aceJaHHH OTKPHITHIM
TOJIOCOBaHHEM: :

® IIPOBOAMTCS IOJHSTHEM CIEIHANBHO H3TOTOBIEHHON KapTOUKHY HIIH PYKH;

e I0JCYET TOJOCOB IPOBOAUTCS CUYETHON KOMECCHEH, cOCTOosImed u3 TpéX dYellOBEK, BBIOPAHHOR
3apaHee B HadaJle 3aCe/laHus;

e 110 K&)XJOH IPOTOJIOCOBAHHON KaHUIAType IOACUUTHIBAIOTCS I0JI0CA, IOJAHHBIE

e  «3ay», KIPOTHUBY, BO3IEpXKAICAY». [[aHHBIE IEPCOHAIBHOTO IOJOCOBaHMS 3alIMCBIBAIOTCSA HA JOCKE H
3aHOCATCS B TIPOTOKOJI COOpaHHUS;

e . u30paHHBIM MpU3HAETCS TOT, KTO Habpan Oosiee IOJNOBHHBEI TOJOCOB YYACTHHKOB NPH HAMYHH

KBOpyMa.

4) Cpox IOIHOMOYH# TIpeiceiaTelis ¥ ceKpeTaps KOJUIETHaTbHOIO Oprasa - 3 roja.

UneHsl KOJUIETHATLHOIO OpraHa B JF000O€ BpeMs BIpaBe IIepeH30paTh CBOEro Ipeicenareiiss H
cexperaps.

[TopsiToK opraHU3ayy AeITeTbHOCTH.
1) KoJuternansHBIA Oprad MpaBOMOYEH NPHHAMATH PEINEHHs, €CIH B €ro paboTe MpUCYTCTBYET
6oJiee TIOJIOBHHBI €r0 WIEHOB, OTKPHITBIM T'OJIOCOBAHHEM; PEIICHHE IPUHAMAETCS GOJBIIHHCTBOM TOJIOCOB
YJICHOB, PUCYTCTBYIOIUX Ha 3aCEIaHNH.
2) PemeHus KOUIETHAILHOTO Oprana, IPHHATHIE B IIPe/IeNlaX €r0 KOMIIETCHIIMA U B COOTBETCTBHH C
33KOHOIATENBCTBOM Poccuiickoit ®Dezeparnuu, SBIFOTCS PEKOMEHIATENBHBIMHA UL aJIMHHHCTPAlMA
OpraHM3anyi. B OTAETHHBIX CIIy4asX MOXKET OBITh M3[aH PACTIOPS/MTENbHBIA aKT, yCTAHABIMBAROIIMH



0653aTeNBPHOCT HCIONHEHHS pEIIEHHs KOJUIETHAIBHDIO OpraHa YdYacTHHKaMH 00pa3soBaTeNbHbIX
OTHOIIICHUI.
3) B cityuae Hecoriacusi ¢ IPHHSATHIM PEIIEeHHEM WIEH KOJUIETHAIBHOTO OpraHa MOXEeT U3JI0XKUTh
CBOE& MHEHME B IIUCEMEHHOM (opMe, M OHO IIPHIIaraeTcs K MpOTOKOITY 3aceTaHus.
4) ITpOTOKOMEI 3acelaHdi KOJUIETMAIBHOIO OpraHa, €ro pemneHds oQOPMIAIOTCS CEKpeTapéM,
KaoKJIBIA MPOTOKOJ ITOANKCHIBAETCS IPEACENATENEM U CEKPETapEM.
5) ExxerogHple IUIaHEL pabOTHl KOJUIETMANBHOTO OpraHa (IpW HaIAYUH), OTYETEL O €ro0
JIeATEIFHOCTH, IIPOTOKOJIBI 3aCeIaHUM BXOISIT B HOMEHKIIATYPY €] OpraHW3aIlvH.

JIeSTeNPHOCTE KOJUIETHAIEHOTO OpraHa OCHOBBIBACTCS HACIIEAYIONIMX OCHOBHBIX IPHUHITAIIAX:
° 3aKOHHOCTH;

o TYMaHHOTO 0OpalleHus;

o YBa&XUTEIHHOTO OTHOINIECHUS;

® B3aUMOJEHCTBHS C  POIAWTESIMA  WIA  HHBIMH  3aKOHHBIMH  IIPEJCTaBUTEIISAMHU
HECOBEPIIEHHOJIETHETO 10 BOIIPOCAM 3aIUTHI €T0 IIPaB U 3aKOHHBIX HHTEPECOB;

° OTBETCTBEHHOCTH POIMTENICH WM WHBIX 3aKOHHBIX IIPEICTABHTENCH HECOBEPIIECHHOJIETHETO,
JIOJDKHOCTHBIX JIMIT ¥ COBEPIIEHHONICTHIX IPakIaH 32 HapylIeHUE IIPaB U 3aKOHHBIX HHTEPECOB IPaXKIaH,

J HHIMBHIYATEHOTO IIOAX0/1a U COOIOIeHN KOHQUAECHIIHATbHOCTH Ha Pa3IMIHBIX

3Tamax COMUAILHON pea6I/IJIHTaIIPIH ceMel u z{eTeﬁ, HaXOoIIIHUXCS B COMUAJIBHO OITACHOM ITOJIOXKCHHU,
° TJIaCHOCTH.

2. OCHOBHBIE 3AJAYHM
3azagaMy KOJUIETHAJIBHOIO OPraHa sBJISIOTCS:

° OpHEHTAIXS IEeATEIbHOCTH Ha PEIICHUE BOIIPOCOB B OPraHH3alHH;
U cobmonenne 3akoHonaTelberBa Poccuiickort @enepanu.

3. KOMIIETEHIIA 1 OCHOBHBIE ®OPMBbI AEATEJBHOCTHA

KoMIIeTeHITus KOJUIErHaIEHOTO OpraHa:

1) mpurEMar: VcTaR OpraHHU3alyuy, H3MEHEHHUs (IOMONHEHNS) K HEMY, HOBOM PeIaKIIiy;

2) OpPUHEMATDH IPaBHIIA BHYTPEHHETO TPYAOBOIO PACIIOPSIKa,

3) obcyxmaTh MPOSKTHI X IPHHATHE PELIEHHS O 3aKIIFOYSHIH KOJIIEKTUBHOTO JI0TOBOPA;

4)  saciymuBaThH SXETOMHEIH OTYET O BEITOIHEHUH KOJUIEKTHBHOTO I0r0BOPA,;

5) wm3Omparb mpeACTaBHTENCH B KOMHCCHIO II0 YPETYIMPOBAHHIO CIIOPOB MEXY yYACTHHKAMU
00pa3oBaTeIbHBIX OTHOLIEHHUH;

6) wu3bmparh IpeCTABHTENCH B HHBIC KOJUIETHAILHEIE OPraHEl YIPABIEHUS, IMPETyCMOTPCHHBIC
VeraBoM (IpH HEOOXOUMOCTH);

7)  BHIpaxaTh 00f3aTeNBHOE K YUETY MHEHHE IIPH IPUHSTHM JOKATBHBIX HOPMATHBHBIX aKTOB,
3aTPArUBAIONIVX [IPABA U 3aKOHHBIE MHTEPECH! 00YYAIOIIMXCS X POLUTCIICH (3aKOHHBIX IIPESACTABUTEIICH);

8) mampapngaTe OOpalleHMs B KOMUCCHIO IIO YPCTYJIMPOBAHHIO CIOPOB MEXKAY yIaCTHHKAMH
06pa3oBaTebHBIX OTHOLICHHH, B TOM YHCJIC [0 BOIPOCAM O HAIHYHH HIIH 06 OTCYTCTBHH KOH(IIUKTA
HHTEPECOB IIEAarorHIecKoro paboOTHHKA, : ..

9) MCIION30BaTh HE 3aIpElISHHBIC 3aKOHOAATEILCTBOM Poccuiickon QDenepaliui UHEIE CIIOCOOBI
3QIIMTHI MPaB U 3aKOHHBIX HHTEPECOB;

10)  obcyxnmaTb ApyrHe BONIPOCEI, MpPEeAYCMOTPEHHEIE JAHHBIM U UHBIME  JIOKAIBHBIMH
HOPMATHBHEIMU aKTaMH OPraHU3AIAH.

OcHOBHOM GopMo# pabOThI KOJUICTHAIIBHOIO OpraHa SBJLIIOTCA €83aCeaHus:
1) 3acemaHms CO3BIBAIOTCS TPEICCAATCIICM. MoryT IpOBOAHUTLCA OYEPEAHELIE M BHEOUEpEIHEIE
3aceNlaHus; .
2) BHEOYEPEMHBIC 3ACENAHMA NPOBOMATCA 110 PEIICHHIO MPEACCAATEN, & TAKKEIIO TIPEeJIOKEHHUIO
WICHOB KOJUIETHANBHOTO oprama. JlaTa IpPOBEJCHHS BHEOUEPEJHOTO 3acefaHus ONperensercs e&
MpeaceaaTesIeM, ' '

3) zacemamme ABJISETCS TPABOMOUHEIM, €CIM Ha HEM IPHUCYTCTBYCT HE MEHEE IIOJIOBHHBI OT
YCTAHOBJIEHHOT'O YKCIA YICHOB KOJUIETHAIbHOT'O Oprana;

4) na 3acefaHWsX BIPaBE MPUCYTCTBOBATH ACIYTATEHI, MPEICTABUTEIH OPraHOB rOCyIapCTBEHHOR
M WCIIOTMHUTENHHONM BIIACTH, MECTHOTO CaMOYIpaBJICHHSA, IPOPECCHOHAIBHEIX COIO30B, YJYAaCTHHUKH



00pa3oBaTebHBIX OTHOIIEHHH ¢ pa3peIleH s IpeiceIaTel sl KOJUIeTHAIbHOIO OpraHa.

ITopsmok npoBeIeHus 3acefaHui KOJUIETHaIbHOTO OpraHa:

1) sacenmaHus MpOBOAATCS IO Mepe HEOOXOMMMOCTH, SBIAIOTCS, KakK IIPABHIIO, OTKPHITBIMH. B
measx obecliedeHns KOHQHICHIMAILHOCTH HHGOPMAaIMK KOJUIETHAIBHOIO OpraHa ¢ y4€TOM Xapakrepa
pacCMaTpPHBAEMbIX MATEPUANOB MOXET NPHHATH MOTHBHPOBAHHOE PEUICHHE O POBEACHHH 3aKPBITOTO
3aceaHusl.

2) TpefcenaTeNbCTBYET HA 3acCelaHMU KOJUIETHATBHOTO OpraHa €ro MpeJice/aTenib Mo IO ero
IOPYUYEHHUIO CEKpeTaph KOJUIETHAILHOTO OPraHa.

3) 3acenanue KOJUIETHAIBPHOTO OpraHa SBJIAETCS IPaBOMOYHBIM, €CIIM BCE WICHBI U3BELICHBI O
BPEMEHM M MECT€ €ro IpOBEICHHsS W Ha 3aceJaHMH IPUCYTCTBYIOT 0oj€e IIOJIOBHHBI WICHOB
KOJUIETHAIBFHOTO oprada. [lepemada WiIeHOM KOJUIETHAIBHOIO OpraHa CBOEro rojioca ApPyroMmy JIHIY HE
JIOILyCKaETCSL.

4) B ciydae OTCYTCTBHS Ha 3aCe[[aHMH KOJUICTHAIBHOIO OpraHa WIEeHA KOIUIETHATHHOIO OpraHa
€ro MHEHME MOXKET OBITh MIPEICTABICHO B MUCHMEHHON (OpME U YUTEHO B XOJI€ IIPOBEICHUS 3aCCIaHuUs IPH
OMpeJeNeHIH HAINYKMs KBOpPYMa M Pe3yJbTaTOB T'OJOCOBAHHMS, a TAKXKE IPH IPHHATHM PEIICHUNA IyTEM
TIPOBEICHUS 3a0YHOTO TOJIOCOBAHMS.

5) Kaknmeni wieH KOWIETHAIGHOTO OpraHa HMMeeT IpH TIOJOCOBaHHH OJMH rojioc. B ciydae
DaBEHCTRA I'OJIOCOB PEIIAIONIMM SBIISETCS FOJIOC IPEICENaTells KOJUIErHaaIbHOTO OpraHa.

6) TlepBoe 3acenaHue KOJUIETHATBHOTO OPraHa IIOCHE €r0 CO3/aHWs, a TAKKE MEPBOC 3aCelaHue
HOBOTO COCTaBa KOJUIETHAIBHOIO OpraHa CO3bIBACTCsA B JSCATHIHEBHBIM CPOK IOCie ero u3dpamus. J[o
E30panus TpejceaTels KOUIErHalEHOTO OpraHa Ha TaKOM 3aCeNaHWMH NPEJICENaTeNbCTBYET CTapIInii o
BO3PACTY WICH KOJUIETHAIBHOTO OpraHa.

[TopamoK JeATeNBHOCTH KOJUIETHAIbHOrO OpraHa. UNeHBI KOIUIETHAIBHOTO OpraHa M3BEIaloTCs
mpesceNaTeneM MM CEKPETapéM O 3acefaHWM He IMO3[HEe YeM 3a 2 JHA J0 [HsA 3acelaHusl JHoOBM
JOCTYIHBIM cIoco6oM (B TOM YHCIE ITyTEM pasMelieH s HHGOpPMayy Ha HHQOPMAIHOHHOM CTEH/E).

[IpencenarenbCTBYIOMHA Ha 3aCEAAHUH !

1) BEIET 3aCEIaHUC;

2) opraru3yeT 00CyK/ICHHE BOIPOCOB IOBECTKH [H: 3aCE/IaHMUs, CTAaBUT ¢ Ha IOJIOCOBAHMUE;

3) mpemocTaBIAET CIOBO A BRICTYIIEHHA B TIOPSIKE 04ePEAHOCTH MOCTYIHBIINX 3a4BOK, a
TAKKe IPUTIAIIEHHBIM JIHIaM;

4) craBUT Ha rOJOCOBAHHE B IOPAKE IIOCTYIUICHHS BCE IPEIIOKCHH;

5)  opraHH3yeT roJ0COBaHHE U HOICYET OJIOCOB, OITIAIIALT PE3YILTATEI TOJJOCOBAHMS;

6) obecmednBacT COOIIONCHIE MONTOKCHNH HacTOAWEro [1010XeH S WICHAMUH IIPHTIAIEHHBIMH
JIHIaMH,

7) MOXeT yIaIuTh IPHIIANIEHHBIX JIML], MEIIAIOIX padoTe.

TIpeiceaTeNLCTBYIOMAY BO BPEMS BEICTYIUICHAN WICHOB W IPHUIIAMEHHBIX JIMI] HE BIIPABE
KOMMCHTHPOBATh HX BHICKA3LIBaHHA, 38 HCKIIEOUCHHEM CITydIaeB OTKIIOHEHHS TeMEI BEICTYIIIEHHH OT
YTBEePIKAEHHOH [OBECTKH AHS. VUACTRYS B OTKPEITOM I'OJIOCOBAHWH, IIPEICCAATEIbCTBYIOMIMN TOI0CYET
IIOCTIECTHVM.

[IpOMOIDKATEIBHOCTh JOKIAAO0B, COAOKIANOB, 3aKIIOUATENHHOIO CIIOBA, WHBIX BEICTYIICHHH Ha
3aCeAHHAX  YCTAHABIMBAETCS IIPEJCeNIaTeNbCTBYIONUM 10  COIJIACOBAHMIO  C AOKIaMIAKAMHA |
COIOKJIaUAKAME U HE JOJDKHA IPEBBINIATh:

1) TUIs ToKJIana - He 6onee 90 MUHYT;

2) TUISL COJOKIIaza - He Gonee 60 MUHYT;

3) JUIST 32KJTIOUUTEIRHOTO cI0Ba - He 6onee 10MuHyT;

4) JUIS BRICTYILIEHHS B IPEHIsIX - He 6omee 10MunyT; L

5) JUISL IAYM CIIPABOK, OTJIAMeHus HH(OpMaIuy, 3adBIeHAH 1 00palleHHH - He Gonee 20 MHHYT;
6) JTs IOBTOPHOTO BBICTYIUICHHUS - He Gonee 20 MAHYT. L

Kaxieiit wieH, a Takke IPHIIAIIEHHEIEC Ha 3aCe/IaHHe MOTYT BEICTYIIMTE B IIPEHUSIX 110 K&XI0MY
BoOIIpoCy He 0oJjee JBYX pas.

BeicTynaomuii Ha 3aceHaHHH HE BIpaBe YHOTpeONaTs B peud TIpyOsre, OCKOpPOUTENBHEIE
BEIpA)KCHHS, HAHOCAIIHE yIIep0 9ecTd W [NOCTOMHCTBY TPaXJaH W IOJDKHOCTHBIX JIHL, IPH3bIBATE K
HACHIIGCTREHHBIM JIEWCTBUSIM, KCIONB30BaTh JOXKHYI0 HHQPOPMAIHIO, OIMYCKaTh HEOOOCHOBAHHEIE
oOBUHEHHS B Uei-1mmb0 ampec.



B ciyuae HapylmIeHHs yCTAHOBJIEHHOTO ITOPS/KA4 BHICTYNAIOINMI MOXET OBITh JTUINEH cloBa 0€3
IpeIynpekAeHus. YKa3aHHbIM JIUIAM CIIOBO UL IOBTOPHOTO BBICTYILUICHHS II0 00CYKIa€MOMY BOIIPOCY HE
TIPEI0CTaBIISIETCSL.

HukTo He BIIpaBe BBICTYIIATh Ha 3aceJaHUH 0e3 pa3pelleHns IPEACeIaTelIbCTBYIOMIETO.

4. IIPABA 1 OTBETCTBEHHOCTbH

KommernanbHbIH Opral IMEET IPaBo:

1) cosmaBars BpeMeHHBIE pabouwe TPYNIBI € PUIVIANICHHEM CICIUAIACTOB Pa3JHIHOIO
mpodHIs, KOHCYJIBTAHTOB JUIL BBIPAOOTKH PEKOMEHIAIMH C IMOCICOYIOIMMM PpPAacCMOTPEHHEM HX Ha
coOpaHuy; ' Y

2) [pEHAMATH OKOHYATEIBHOE PEMIEHHUE IO CIIOPHBIM BOIIPOCAM, BXOISIIIM BEro KOMIIETCHITHIO.

KosuternanbHelii opral OTBETCTBEHHO 3a:

° COOTBETCTBHE MPUHATHIX PEIICHUHA 3aKOHOAATENBCTBY Poccuiickoit Denepanuu;
® MPUHITHAE KOHKPETHBIX PEIIEHUN 110 KaXIOMY paccMaTrpuBacMOMY BOIIPOCY.
[Ipencenarens KOJIETHATIBHOTO OpraHa:
° KOOPJIUHHUPYET U KOHTPOIUPYET paboTy ceKpeTaps KOJUIETHAIBHOIO OpraHa;
° pa3pabaTbIBaeT IUIaH paboThl KOJUIETHAIBHOIO OpraHa Ha KaJeHAapHEIA IO/l U BEIHOCHUT €ro ULl

PaCCMOTPCHHUA Ha 3aCCHaHuC KOJUICTHAJIbHOTO OpraHna (HpI/I H€O6XOJ:[HMOCTI/I);

* paccMaTpuBaeT MOJYYCHHBIE NOKYMEHTHI U MaTEPUAIbI U IIPUHUMACT PEIICHUE O BRIHCCCHUHN X
LId paCCMOTPCHHUA B XO0A€ 3aCCOAHU,

° OCYINECTBIIIET B3aUMOJECUCTBHE C OpraHAMH TI'OCYNAPCTBEHHON M HCIONHUTEIBHOM BIACTH
Csepw1oBeKoit 061acTH, MYHHITHIIAIBHOTO 00pasoBanus «ropox ExatepuHOypr», ydpeauTeIeM H HHBIMH
JODKHOCTHEIMH JIHIIAMH OPTaHOB FOCYZapCTBEHHOM U UCIIOHUTEILHOM BIACTH,

e IIOAITHCBIBACT IIPOTOKOJIBI, IIPCACTABIICHH A, XOJATaiCTBa U BBITHUCKU U3 3aCeNaHud;
° IIPOBOOHUT 3aCCHaHrs KOJUICTHAJIbBHOT'O OpraHa,

° OTUHUTBIBACTCA O HpOBOIIPIMOfI pa60Te ueé pe3yibTaTax KOJIICTHAJIbHOIOOpraHa;

2]

HECET OTBECTCTBEHHOCTL B YCTAHOBJICHHOM 3aKOHOM IIOPSAZKE 3a oOecmeuenre AEATEILHOCTH U
TIPHHSATHIX PEHICHUSX KOJUIETHATIBHOT'O OpraHa.
CcerTapb KOJUICTHAJIBHOTO OpraHa MOAYNHACTCA IPEACCAATEIIO H BBIIOHACT CICAYIOIHC (bYHKIIHI/IZ

B OTCYTCTBHUE IIpeceaTeNs UCIIOMHSET ET0 IOJHOMOYHS,
OCYILECTBIIAET IIOrOTOBKY 3aCeaHMi KOJUIETHAILHOTO OPrana,;
BEIET U 0QOPMILACT MIPOTOKOJIBI 3aCEAAHHH; HX BBIIOJHCHHUEM;

OTBEYAET 3a BEICHHUE ICIOIPON3BOICTBA B COOTBETCTBHH ¢ HOMEHKIATYPOH IEIL.
4.5 YneHpl KOJVICTHAALHOIO OpraHa HeCYT OTBETCTBEHHOCTh 33 3aKOHHOCTH M OGOCHOBAaHHOCTB
peleHuil IpH PacCMOTPEHUH BOIIPOCOB B COOTBETCTBUH C 3aKOHOIATEIBCTBOM.

4.6. TToHOMOYHA WIcHA KOJUIETHAIIBHOTO OpraHa MOTYT OBITh MIPEKPAICHE] JOCPOUHO!

e 10 Ipock0e uileHa KOJUIErnanbHOro OpraHa;
e B ¢JIyYa¢ HEBO3MOXKHOCTH HCIIOJIHEHHS WIEHOM KOJUIETHalbHOIO OpraHa CBOMX 00s3aHHOCTEH
II0 COCTOSHUIO 3JOPOBES MM IO HPHYMHE €r0 OTCYTCTBUS B MECTC HaXOXKICHWA OPraHW3alliyd B TCICHUC
9ETBIPEX MECALIEB;
® B CITyyae IpUBJIIEUEHNS WIEHA KOJUIETHAIbBHOTO OpraHa K YTOJIOBHOH OTBETCTBCHHOCTH,
e B C/Iyuae IpeKpalieHus OTHOLIEHHM C Y UPeXIeHUEM.

5. IOPATOK BBICTYILIEHWS OT UMEHHW YYPEXJIEHWAA o
BbICTYIUZICHHEM OT HMEHH YUPEKICHHsA CUHTAIOTCA 3adBJICHHS, OOpalleHHs, KATOOEL,

TpeGOBaHKA, 3aIpOCH (fallee - OOpAIleHHe), HANPABIEHHEIE B anpec (efepaTbHEIX IOCYNapCTBEHHBIX
OPTaHOR, OPraHOR IOCYIAPCTBEHHOM BiiacTh cyOBekToB Poccuiickoi Penepars, MyHHIHITATBHEIX OpraHoB
YIIpaBICHUS, CPEACTB MaccoBOoM HH(GOPMAIMH, COMHANIBHBIC CeTH «VIHTEpHET», Oprasbl YIpaBICHUS
VIpeimIeHAeM, YIPSAHTEIIIO, PYKOBOJUTE/IIO OPraHH3alHH (JIajlee - yUACTHUKHA OTHOIIIECHUI).
VCTaHABIMBAETCH CIIEAYIOMHUH IOPSIOK BEICTYIUIEHHS OT MMEHM OpPraHU3alliH:

1) wWieHB! KOJUIETHAILHOTO OpraHa, IOXKEeIaBIINE BBICTYIUTh OT WMCHU YupexxneHus, IoJaroT
IIpeICeaTeNI0  KOJIETHANLHOI0 Opraa oOpalleHde ¢ IPOchOOH CO3bIBA BHEOYEPEIHOTO 3aCE/IAHUA
KOJUTETMALHOro oprasa. K o6pamesuio MpuiiaracTest TEKCT IPOSKTa BEICTYTLICHHA B IECHMEHHO opMme.



2) Tlpexncenmarens KoUIETHAIbHOro oprana BS Teuenuwe 10 paboumx mHe# co JHA HOJadn
OOpammeHws] WA TEKCTa IPOEKTa BBICTYIUICHHS OpPraHM3yeT CO3BIB  KOJUIETMAIBHOIO  OpraHa,
TIPEIBAPHUTEIBHO YBEIOMEB PYKOBOIAMUTENS YUpEeKIAeHHs (HO He mo3aHee 7 pabodnx JaHeH 10 IIPOBEICHHS
BHEOUEPEIHOrO 3acefanus). [Ipu 3ToM aBTOpHI BBICTYIUIEHHS B TedeHHe 10 paboumx AHEH HMEIOT IIPaBo
0T03BaTh CBOE 0OparieHue.

3) TUneHBl KOJUIETHAIBHOTO OpraHa pacCMaTpHBAlOT OOpAIeHHe WM TEKCT BBICTYIUICHUS,
3aCIyIIWBAIOT MOTHBUPOBAHHOE MHEHHE (B TOM YHCIIE W IPEACTABUTEIS aIMUHUCTPAIMN YUPSKICHU) U
IDEEAMAOT PEMIeHHEe O CBOEM COITIACHY FUIM HECOIVIAaCHM Ha BBICTYIICHHE OT MMEHHM Yd4pexkaeHus. B
CIygae HECOIJIaChsl PYKOBOIMTENS OpraHU3allid C pEIICHWEM KOJUIETHAJIBHOTO OpraHa II0 IIOBOAY
BEICTYIUICHHS OT MMEHH KOJUIETHATHHOI'O OpraHa B aJpec YYaCTHUKOB OTHONICHUI BO3ZHHKAET CHUTyallus
KOLISKTHBHOIO CIOpa, KOTopas paccMaTpuBaercss Ha KoMmuccuu 10 yperyJiupoBAaHHIO CIOPOB MEXIY
VEacTHHKaMH 00pa30BaTeIbHBIX OTHOIIICHHH.

JIroboe BEHICTYIUICHWE WICHOB KOJUIETHAIBHOTO OpraHa WM HX IIPEJACTaBUTEIeH B azpec
VEacTHHKOB OTHOIIECHUH, IIPETEH/IYIOIIee Ha CTAaTyC «BBICTYIUIEHHE OT IMEHH KOJUIETHATLHOTO OpraHay, He
SBISETCS TAaKOBBIM, €CIIM IIPOU3BEICHO C HapyIIeHueM pasjena 5 Hactosmero [Tonoxenus.

6. BBAUMOOTHOIIEHMUS U CBSI3U A
KomnernaneHeni opran paboTaeT B TECHOM KOHTakTe ¢ OOIMECTBEHHBIMH OpraHU3AIMSIMH,
XOLICTHATHHBIMY OpraHaMH YIIPaBICHUS Y UPEKICHHUSL.
IIpuriamaer Ha COBMECTHBIC 3aCEaHuUs IPEICTABUTENEH KOJUIETHAIBHBIX OPTaHOB YIIPAaBICHUS
IO BOIIPOCaM COBMECTHBIX JICUCTBUH.

7. AEJIOITPOU3BOJICTBO
3aceaEWe KOJUIETHAILHOTO oOpraHa o(QOpMIIeTcs IIPOTOKOJIOM, B KOTOPOM (HKCHpPYeTCs XOZI
OOCYVETIeHHS BOINPOCOB, BBIHOCHMBIX BOMPOCOB. lIpoTokonmel moamuchIBaloTCA MpeAcenaTeIeM H
CCRpPCTapeM.
OdopyieHHE IPOTOKOIA.

1) TIIporokomsl ohopMiIsIOTCS HA OJAHKE U COJAEpXKAT CIEAYIONUE DPEKBU3UTHI: IONHOE

HamMeHOBAaHUe OpPraHU3allil, HAWMEHOBAaHWE BHIA JOKYMEHTa, JaTa 3acelaHus, HOMEp, MECTO 3acelaHHus,
3ar0JI0BOK, TEKCT, HOANKCH. JlaTa IpOTOKOIa - 9TO JaTa MPOBSACHHA 3aceJaHusl.
2) TekcT mMpoTOKOJIa COCTOMT M3 IBYX YacTeH: BBOAHOH M OCHOBHOH. BBOAHA 4WAacTE COJEPIKUT
" mocToAHHYI0 HHQopManHio (caopa:«lIpencenarensy, «Cexperaps», «IIpECyTCTBOBAIMY) - n
nepeMeHHYIO ((haMuITHs, WHUIMAIEI TIpefceaTells, CeKpeTaps ¥ IPUCYTCTBYomuX). [Ipy neobxomumocTa
VK23LIBAIOTCS JIOJDKHOCTH [MPUCYTCTBYIOIIAX, @ TaKKe WHHUIHWAIB, (GaMHIHH, JOJLKHOCTH JIHIL,
DpEITIAIIEHHBIX Ha 3acelaHue. 1IpH KOMMYecTBE YYacTHHKOB 3acefaHus Oosee 10 COCTaBIISETCS CIMCOK
TIPECYTCTBYIOIINX, KOTOPEIM IIpUIaraeTcs K IPOTOKOIY.

3) Cimosa «IIpencenarenty, «Cexperaps», «IIpucyrcrBoBama» mmmyTces oT 0- HyneBOro
TOIOKeHus TabyIsTopa, OT 2-T0 MOJNOXKeHWs TalyIIsTopa CTaBUTCA THPE, HHHUIHATILI H GaMHIHH MHIIYT B
EMEHHETCIPHOM Haneke. PamMuinuy IpuCyTCTBYIOLUIHX PACIIONAraloTesa B alI(paBUTHOM IIOPSJIKE.

4) BgomHas 9acTh MPOTOKOJIA 3aKAHYWBACTCA IOBECTKOH JHA. CJI0Ba «IIOBECTKA JIHSIY I1€YaTAIOT
oT 0-Ey:IeBOro moOJIOXKeHMS TabynATopa, IIOCNE HUX CTaBUTCS JBOETOYME. BOIPOCH IOBCCTKH [IHA
EvMepyioTcs. Kaxkplif HOBBIM BOIPOC MEYaTaloT OT 1-TO IOIOKEHHA TalyaaTopa. ITocne0RaTeNLHOCTE
PacIOIOEHHA BOIPOCOB  OIpefieNsseTcss CTENEHBI WX BaXHOCTA. BoOmpocsl IEpeYHCIAOTCA B
mveHUTeIRHOM najexe. Jloknan (oTuér, coobmerne, nadopManus), HAHMEHOBAHHE JO/DKHOCTH, HHHUITHAIIBL
A (QaMWInIO NOKIaaYrKa MAIIYT B POAMTEILHOM majexe. He pekoMeHIyeTCs BKIFOYATh B ITOBECTKY IHS
sorpoc «Pasuoey. Kaxaprii Bonpoc HOIKeH ObITE KOHKPETU3UPOBAH.

5) OcHoBHas 4acTh TEKCTa CTPOMTCS B COOTBETCTBHMM C BOIPOCAMH IIOBECTKH HA. Hocrpoerme
3amucH 00CYXKIEHUS KaX/I0T0 BOIIPOCaA MMOBECTKH IHS OCYIIECTBIACTCA IO CXEME «Corymmramy - BBICTynHJm -
MIOCTAHOBIJIA (PEIIMIIN)», & TaKKE IPOTOKOJIUPYIOTCS BOIIPOCHI M OTBETEL.

HymMeparsg mpoToKOIOB BeIETCS OT Hayaa KaJleHJapHOTo ro/Ia. ,

ITpOTOKONEL 3aCENaHMsT BXOIAT B Homcﬁmaryﬁy [IC]I OpraHH3alliH; XPaHATCSA B COOTBETCTBHHU C
YTBEPKIEHHOM HOMEHKJIATYPOH [1e71 B IEPEAAIOTCA IPH CMEHEe PYKOBOJCTBA II0 KTy IpHEMa-IIEpeladH.

ITpOTOKOIBI KOJUIETHAIBHOTO OPraHa CKPEIUISIOTCS B KHHUTY IPOTOKOJIOB KOJUIETHAIBHOIO OpraHa IIo
OKOHYAHHH KaJICHJApHOr0 rojia, KOTOpask IPOIIHYPOBEIBAETCS, & 3aTEM CKPEILIACTCS MOAIMICHIO TUPEKTOpa
HJIH YIIOJTHOMOYEHHOTO JIHIA U II€YaThI0 Y UpPeXKICHUS.
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