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IOJOXKXEHHE
Ob OBIIIEM COBPAHUU PABOTHUKOB YUPEXKJIEHUSA

I. OBIIIUE ITOJIOKEHU S

O6rmee cobpanue pabOTHUKOB - KOJUIETHANBHBINA OpraH ylpaBleHus (Jajee - KOJUIETHAIbHBIA OpraH)

MBB(C)OY B(C)OHI Ne 185 (manee - YupexneHue).

OZHO H TO Ke JIHIIO MOKET OBITH WISHOM KOJUICTHAIBHOTOOpraHa HEOTPAHHYESHHOE YHCIIO Pas.

KonernanpHEI OpraH He BIOpaBe BMEIIMBATECS B HCIONHUTENBHO- PACIOPSIIUTENLHYIO
IEeSTENbHOCTD IMPEKTOPa Y UpekICHHS.

KomnernaapHel OpraH B CBOeH JeaTeNbHOCTH coOmonaeT KOHCTUTYIHIO U (denepanbHbIe 3aKOHEI
Poccuiickoit  @epnepanmu, VYkaszel Ilpesunmenta Poccwmiickoii ®Denepanuy, IOCTAaHOBIEHUSIMU U
pacnopsukeHusiMu 1paBurenscrBa Poccntickoit @eneparun 1 CBepaIoBCKOH 00J1acTH, PacopsIATCIHHbIC
HOpPMAaTHBHEIE akTEl CBepIJIOBCKOH O0ONAaCTH, MyHHIMIIAILHOIO 00pazoBaHHS «ropof ExaTepuHOypr», a
TakXKe YCTaB ¥ JIOKaTbHbIE HOPMAaTUBHBIE aKThI, PACIIOPSIIATEIBHBIE aKThI Y UPEXKICHUSL.

CrpyxTypa v TopsIoK GopMUpOBaHHUSL.

1) O6mee cobpanue paGOTHUKOB COCTOUT U3 PaGOTHUKOB OpraHW3aluy (BKJIIOYas COBMECTHUTENEH
1 paboTarOIUX 10 CPOYHOMY TPYIOBOMY JZOTOBODY).

2)  UYieHBI KOJUIETHAIBHOTO OPraHa BBIIOJNHSIOT CBOU OOSM3aHHOCTH Ha OBINECTBEHHBIX HaYasax.
CpoK IOTHOMOYHH - TOCTOSHHO.

3) [Ilpexncemarens W ceKkperaph KOJUIETHAIBHOTO OpraHa H36Hpa10Tc;1 Ha 3aCeNaHHUU OTKPBITHIM
TOJIOCOBaHHEM:

e IIPOBOJUTCS TOJHATHEM CIIEIIAATHEHO H3TOTOBIEHHON KapTOUKY HIIU PYKH;

e I0JCYET TOJOCOB IIPOBOAUTCS CUYETHON KOMECCHEH, COCTOsImEed W3 TpEX dYeloBEK, BBIOPaHHOR
3apaHee B HadaJle 3aCe/laHus;

e  II0 Ka)XJOH IIPOTOJOCOBAHHOW KaHIUIATYpPe IOACUUTHIBAIOTCS I0JI0CA, IOJAHHBIE

e  «3a», KIPOTHBY, BO3IEepKaICT». [laHHBIE IEPCOHATIBHOIO IOJI0OCOBAHNS 3alIMCHIBAIOTCA Ha JOCKE U
3aHOCSATCS B POTOKOJ COOpaHs;

e .M30paHHBIM NpHU3HAETCA TOT, KTO Habpayn Ooiice IOJOBHHBEI T'OJOCOB YYaCTHHKOB IIPH HAIUYHH

KBOpyMa.

4) Cpok moNHOMOYH# TIpeiceiaTelis ¥ ceKpeTaps KOJUIETHATIFHOIO Oprana - 3 rofa.

YneHsl KOJUIETHAILHOIO OpraHa B JIF0OOe BpeMs BIpaBe IIEpeH30paTh CBOEro IIpeicenareiisi H
ceKpeTaps.

[Topsimok opraHU3alyy AeITEIbHOCTH.
1) KomernanpHEI Opral IIpaBOMOYEH [PHHAMATH PEIISHHS, €CIH B €10 paboTe MPHUCYTCTBYET
6oJIee TIOMIOBHHBI €r0 WICHOB, OTKPHITEIM T'OJIOCOBAHMEM; PELICHHE IPUHAMAETCS GOJBIIMHCTBOM TOJIOCOB
YJICHOB, PUCYTCTBYIOIUX Ha 3aCEIaHNH.
23 PermeHus KOUIETHAIBHOTO Oprana, IPHHATHIE B IIpe/iellaX €r0 KOMIIETCHIIMA U B COOTBETCTBHH C
3aKOHOIATENbCTBOM Poccuiickoit @ezeparnuu, SBISFOTCS PEKOMEHIATENBHBIMA JUIL  aJAMHHHCTPAIUH
OpraHM3anyi. B OTNETHHBIX CIIy4asX MOXKET OBITh H3[aH PACTIOPS/MTENbHBIA aKT, yCTAHABIMBAFOIIUH



0653aTeNbHOCT HCIIONHEHHS pEIIeHHs KOJUIETHAIBHDIO OpraHa Yy9YacTHHKAaMH 00pa3soBaTeNbHbIX
OTHOIIICHUI.
3) B city4ae Hecoriacus ¢ IPHHATEIM PEIIEHHEM WICH KOJUIETHAIBLHOTO OpraHa MOXeT H3JI0KUTh
CBOE& MHEHHME B IIHCEMEHHOH (opMe, B OHO IIPHIIAraeTes K MpOTOKOITY 3aceIaHMUsl.
4) ITpoTOKONEI 3acefaHuil KOJUIErHATbHOrO OpraHa, €ro pelleHHs OQOPMIAIOTCS CEKpeTapeéM,
KaKIBIA IPOTOKOJ IIOANUCHIBAETCA IPEICEAATENIEM B CEKPETAPEM.
5) Exxeroguele IUIaHel pabOTHl KOJUIETHAIBHOTO OpraHa (IpH HAIAYMH), OTYETHI O €ro
JIEITEIIbHOCTH, IIPOTOKOJIBI 3aCEAAHUMN BXOIAT B HOMEHKIIATYPY J€Jl OpraHu3aluy.

JlesTenpbHOCTh KOJIETHAIEHOTO OpTraHa OCHOBBIBACTCS HACIIEAYIOIIHUX OCHOBHBIX MPUHITUTIAX:
° 3aKOHHOCTH;

o TYMaHHOTO 0OpaIeHus;

o YBaKUTEJIHHOTO OTHOIICHUS;

° B3aUMOJEHCTBHS C  POIAWTEISIMA  WIA  HHBIMH  3aKOHHBIMH  IIPEJCTaBUTEISAMHU
HECOBEPIIIEHHOJIETHETO TI0 BOIIPOCAM 3aIUTHI €T0 IIPAB U 3aKOHHBIX HHTEPECOB;

o OTBETCTBEHHOCTH POIMTENICH WM WHBIX 3aKOHHBIX IIPEICTABHTENEH HECOBEPIIECHHOJIETHETO,
JIOJDKHOCTHBIX JIMI] M COBEPINEHHOJIETHIX IPaXkIaH 3a HapyIIeHUE IIPaB U 3aKOHHBEIX HHTEPECOB IPaXKIaH,

o HHIMBUIYAITEHOTO IT0AX0/1a U COOIIIONeHNS KOHQUAEHIIHATBHOCTH Ha Pa3IMIHBIX

3Tamax COMUATLHON pea6I/IJIHTaIII/II/I ceMed 1 ﬂeTeﬁ, HaXOoIIIMUXCs B COMUAJIBHO OIIaCHOM ITOJIOXKCHHU,
° TJIaCHOCTH.

2. OCHOBHBIE 3ATAYHA
3amagaMi KOJJIETHAIBHOIO OpraHa sSBJISFOTCS

° OpHEHTALUS NEeATEIIEHOCTH Ha PEIIeHHE BOIPOCOB B OPraHH3allHH,
° cobumoieHne 3aKkoHomaTenbeTBa Poccutickoit Penepanuu.

3. KOMIIETEHIIMA 1 OCHOBHBIE ®OPMBLI JEATEJBHOCTHA

KoMIeTeHus KOJUIErHaIbHOTO Oprasa:

1) mnpusEMar: VCeTaB OpraHM3aUE, H3MEHEHHUs (IOMOTHEHNS) K HEMY, HOBOM PeNaKIliy;

2) [pUHEMATDH IPABHIIA BHYTPEHHETO TPYJOBOIO PACIIOPSIKA;

3) obcyxaaTh MPOSKTH M IPHHATHE PELIEHHS O 3aKITFOYCeHUH KOJIIEKTUBHOTO I0TOBOPA;

4)  3aciymmBaThH eXETOMHEIH OTYET O BEITOIHEHUH KOJUIEKTHBHOTIO I0r0BOPA,;

5) wmsOuparb mpeAcTaBHTENCH B KOMHCCHIO IO YPETYIMPOBAHHIO CIIOPOB MEXIY yYACTHHKAMU
00pa3oBaTeILHBIX OTHOLIEHHUH;

6) wu3bHEpaTh MpeACTABHTENCH B HHEIE KOJUIETHAIBHEIC OpraHE! YIPABIEHUS, NPELyCMOTPEHHBIC
VeraBoM (IpH HEOOXOJMMOCTH);

7)  BEIpaxaTH 00A3aTENbHOE K YU&Ty MHEHME IIPH IPHHSTHY JOKAThHBIX HOPMATUBHBIX aKTOB,
3aTPArMBAIONIMX [IPABA U 3aKOHHBIE MHTEPECH! 00YHaIOIIMXCs X POLUTCNICH (3aKOHHBIX MIPEICTaBUTEICH);

8) mampapngaTe OOpalIeHMs B KOMUCCHIO IIO YPETYJIMPOBAHHIO CIOPOB MEXKAY yIaCTHHKAMH
06pa30BaTETBHBIX OTHOIMEHWH, B TOM YHCIC [0 BOIPOCAM O HAJIHYHH HIM 00 OTCYTCTBHH KOH(pIMKTA
HHTEPECOB IIAaroTHIeCKOro pabOTHHKA, . e

9) HUCIIONIB30BaTh HE 3alIPCINEHHBIC 3aKOHOIATSIECTBOM Poccuiickoit @enepanuyd UHbIE CIIOCOOBI
3aIUTHI TPaB ¥ 3aKOHHBIX HHTEPECOB]

10)  oboyxnars ApyrHe BONpPOCHL, MPETYCMOTPEHHEIE NAHHEIM X WHBIMHE JIOKAIbHBIMA
HOPMATHBHEIMY 4KTaMH OPTaHU3AINH.

OcHOBHO# GopMoii pabOTHI KOJUICTHAIBPHOTO OpraHa sBJLIIOTCA ¢€3aCeIaHu:
1)  zacemamms cossBatoTci mpexcenareneM. MoryT MpOBOAMTECA OHYEPEHBIE H BHEOUEpEIHEIS
3aceNlaHus; “
2) BHeOHYEpPEMHBIE 3aCEHAHMA NPOBOIATCA 10 PEIICHHIO NPEACCAATENA, & TAKKEIIO TIPEeIOXKEHHUIO
WICHOB KOJUICTHANBHOTO opraHa. JlaTa TpOBEJEHHS BHEOUEPETHOTO 3aCelaHus OIpelensercs e&
MIPEACEAATEIIEM,

3) sacemamme sgBIeTCS MPABOMOUHEIM, €CIM HA HEM IIPUCYTCTBYET HC MEHEE MOJIOBHHBI OT
YCTAHOBJIEHHOTO YKCIIA YWICHOB KOJUICTHAIIbHOTO Oprana;

4) ma 3acefaHWsX BIPaBE MPUCYTCTBOBATH [CIYTATEHI, MPSICTABUTEIIH OPraHoB roCyIapCTBEHHOMI
H WCIIONHUTENHHONW BIACTH, MECTHOTO CaMOYIPaBJICHHSA, IPOPECCHOHAIBHBIX COIO30B, YYAaCTHUKH



00pa3oBaTeIbHBIX OTHOIIEHUH ¢ pa3pelleHus IpeiceaTeds KOUIeTHaIbHOTO OpraHa.

ITopsmok mpoBeIeHNS 3aceAaHN KOJUIErHaIbHOTO OpraHa:

1) s3acemamms TPOBOAATCS IO Mepe HEOOXOMMMOCTH, SBJIAIOTCS, KAaK IPaBHIO, OTKPHITHIMH. B
nersx obecnedeHus KOHOHICHIMAIPHOCTH WHGOPMAlUU KOJJIETMaIbHOIO OpraHa ¢ y4E€TOM XapakTepa
paccMaTpHBaEMBIX MaTepHaTIOB MOXKET NPHHATH MOTHBHPOBAHHOC PEIICHHE O IPOBEACHHH 3aKPLITOTO
3ace/IaHus.

2) TpefcenaTeNbCTBYET Ha 3ace[aHHU KOJUIETHATBHOTO OpraHa €ro MpelceiaTelb Jubo IO ero
MIOPYYICHHUIO CeKpeTaph KOJUIETHAIbHOIO OpraHa.

3) 3acenanue KOJUIETHAIBPHOTO OpraHa SBJIACTCS IPaBOMOYHBEIM, €CIIM BCE WICHBI U3BELICHBI O
BPEMEHM M MECT€ €ro IIPOBEICHHS X Ha 3aceJaHWH IPUCYTCTBYIOT 0o0jee IIOJOBHHBI WICHOB
KOJUIETHAIBHOrO oprada. [lepemada 9ieHOM KOJUIETHAJIBHOTO OpraHa CBOEro rojoca APYroMy JHIY He
JIOTTyCKaeTCsl.

4) B ciydae OTCYTCTBHS HA 3aCe[[aHMH KOJUICTHAIBHOrO OpraHa WIEHA KOJUIETHATHHOIO OpraHa
€r0 MHEHME MOXET OBITh MIPECTABICHO B TUCHMEHHOM (OpME B YUTEHO B XOJI€ IIPOBE/ICHHS 3aCCHaHUs TIPH
OmpeJeNeHrH HaIHYMs KBOpPYMa M PEe3yJIbTaTOB TOJIOCOBAHHMS, a TAKXKE IPHM IPHHATHM PEIICHUNA IMyTEM
TIPOBEICHUS 3a0YHOTO TOJIOCOBAHMUS.

5) Kaxpeli wieH KOJUIETHAIBHOTO OpraHa HMMeeT IpH TOJOCOBaHHH OJMH Tonoc. B cmydae
DaBEHCTRA I'OJIOCOB PEIIAIOIIMM SBISETCS TOJIOC IPEICENaTells KOJUIErHaaIbHOTO OpraHa.

6) TlepBoe 3acemaHue KOJUIETHATHHOTO OpPraHa IIOCHE er0 CO3LAHWS, @ TAKkKe IIEPBOE 3ace/laHue
HOBOTO COCTaBa KOJUICTHAIBHOTO OPTaHa CO3BIBACTCA B JECATHAHEBHBIH CpOK Iocie ero m3dpanus. [lo
#30paHUs IpesceiaTeNs KOJUIETHATEHOTO OpraHa Ha TAKOM 3aCellaHdd IIPeJCelaTeIbCTRYET CTAapIuif 10
BO3DACTY WIEH KOJIETHAILHOI0 OpraHa.

T[TOpsIOK [eATENFHOCTH KOJUIETHAIBHOTO OpraHa. WieHB! KOIUTETHanbHOTO OpraHa H3BEaroTCs
TIpeiceNiaTeNeM MM CeKpeTapéM O 3ace[laHuy He IO3[HEe 9YeM 3a 2 JHA [0 JHA 3aceNaHus JEoObIM
JTOCTYIHBIM cIIoco60oM (B TOM YHCIE ITyTEM pasMeLieH s HHGOPMAINH Ha HHQOPMAIIHOHHOM CTEH/E).

IIpencenaTenbCTBYIOMHIN Ha 3aCeJaHUH:

1) BEIET 3aCEIaHHue;

2)  opraEE3yeT 06CYIKIEHHE BOIPOCOB IOBECTKH JHS 3aCE/IAHHSA, CTABHT €& Ha TONI0COBAHHE;

3) mpemOCTaBIAET CIOBO Ui BEICTYIUICHHS B OPAIKE 09ePEMHOCTH NOCTYIUBINNX 3a54BOK, &
TaKKe TPUTIAMEHHBIM JIHIAM,;

4)  cTaBHUT Ha rOJOCOBAHHE B OPSKE IOCTYIUICHHS BCE IIPEIOKCHHS,

5)  opraEM3yeT roOCOBAHHE U IOACYET IOJIOCOB, OTTIAINACT Pe3yTbTATHI TOTIOCOBAHMUS;

6) obeceunBacT COOMIONEHHE TONOKEHHUIT HACTOAIIEro [10/T0eH s WIeHAMAH [IPUTTIAIIEHHEMY
JTHIIAMH;

7)  MOKeT YIANHTE NPUMIANIEHHEIX JTHI], MEMIAIOIIHX paGoTe.

TIpe/iceaTeNbCTRYIOMH} BO BpEMsi BBICTYILICHU] 9ICHOB ¥ IIPUTTIAIMEHHBIX JIAI HO BIPABe
KOMMEHTHPOBATh HX BbICKA3HIBAHHA, 38 HCKIIFOUCHHEM CITyJacB OTKIOHEHHS TEMBI BEICTYILICHHI OT
YTBePSKIEHHOM IOBECTKH JHS. VUACTRYS B OTKPBITOM TOJIOCOBAHMH, IIPE/ICE/ATENHCTBY O TOI0CYeT
HOCIIETHIAM.

[TpOOIKHTENBHOCTS TOKIATI0B, CONOKIA/OB, 3AKIIOUMTENEHOTO CJOBA, MHBIX BHICTYIUICHHE HA
34CE[AHHAX  YCTAHABIMBAGTCS TPEJCEJATENCTBYIONMM 1[I0 COMNACOBAHMIO C  AOKNAAYMKAMH K
COIOKIaTUMKAME ¥ He JOJDKHA ITPEBBIIATD:

1) IS oKIana - He 6onee 90 MUHYT;

2) UL coloKiIana - e Gosee 60 MUHYT;

3) JUTSL 3aKJIIOYMTENBHOTO CJI0Ba - He Gonee 10MuHyT;

4) JUIs BRICTYILIEHUS B IPEHISIX - He 6osee 10munyT;

5) JUISL Ia4¥ CIIPABOK, Oryiamerst nHdopMaluy, 3asieHul 1 obpamennt - He Goiee 20 MHHyT
6) JI7Is1 HOBTOPHOTO BBICTYIUICHUS - He Gonee 20 MAHYT.

Kas it <UIeH, a TaKke IPHIVAISHHEEIE Ha 3aCeIaHHe MOTYT BEICTYIIHTE B IPEHHSX 110 KAXIOMY
BOIIpOCY He 0oJiee JIBYX pas.

BoioTynarommil Ha 3aceAAHHE He BIpaBe yIOTPeGNaTE B peud IPyOble, OCKOPOHTENbHBIE
BLIP@)KCHH, HAHOCAI(ME ymepl UYecTH M NOCTOMHCTBY IPAXIAH M JIODKHOCTHBIX JIML, IPHU3bIBATE K
HACHIILCTREHHBIM JIEHCTBUSIM, WCIONB30BaTh JOKHYIO HHGOPMAIHMIO, MOIYCKAaTh HEOOOCHOBAHHEIE
oOBUMHEHMS B 4el-JIO0 ampec.



B ciIydyae HapylIeHHs YCTAHOBJICHHOTO ITOPSAKA4 BBICTYNAIOIIMK MOXET OBITH JMINEH ciioBa 0Oe3
HpEAYIPEXICHNS. YKa3aHHbIM JIIAM CIIOBO IS IOBTOPHOTO BEICTYILUIEHHS IO 00CYKIaeMOMY BOIIPOCY HE
IPEOCTaBIIETCA.

HukTo He BIpaBe BRICTYIATh Ha 3acefaHuu 0e3 pa3pelleHus IPEACENaTeIbCTBYIOIIETO.

4. IIPABA 1 OTBETCTBEHHOCTbH

KonnernanbHbI Oprad IMeEET IIPaBo:

1) cosmaBare BpeMeHHBIE paGodYre TPYIIBl C [PHIVIANICHAEM CICIHAIMCTOB PA3IMYHOIO
mpodHUIIs, KOHCYJIBTAHTOB JUI1 BBIPAOOTKH PEKOMEHIAIWK € IOCIENYIOIIMM pAacCMOTPCHHEM HX Ha
coOpaHuy; .

2) NpUHHMATH OKOHYATENHHOE PEIIEHHE 10 CIIOPHBIM BOIPOCAM, BXOUIIIUM Bero KOMIICTCHIIHIO.

KosternanbHbIi oprald OTBETCTBEHHO 3a:

° COOTBETCTBHE MPUHSATHIX PEIICHHUH 3aKOHOIATENLCTBY Poccuiickoit Denepanuu;
® MPUAHATHE KOHKPETHBIX PEIIEHUH 110 KAXIOMY paccCMaTpuBacMOMY BOIIPOCY.
[IpencenaTens KOJIETHAIBHOTO OpPraHa:
° KOOPAMHHUPYET U KOHTPOJIUPYET paboTy cexpeTapsl KOJUIETHAIBHOIO OpraHa;
° pazpabaTtbIBaeT IIaH paboThl KOJUIETHAIBHOIO OpraHa Ha KaJeHIApHBIA IO/l U BEIHOCHUT €ro ULl

DaccMOTPEHUS Ha 3ace/laHie KOJICTHaIbHOro oprasa (IIpr HeoOX0IUMOCTH);

® paccMaTpUBaCT ITOJTYUEHHBIE JOKYMEHTEL U MAaTCpHAJIbl U IIPUHAMACT PECIICHUC O BEIHCCCHUH HX
ZLIH paCCMOTPCHHA B X0A€ 3aCCOaHNA,

] OCYITIECTBIIIET B3aMMOJIEHCTBHE C OpraHAMH TOCYJApCTBEHHOH M HCIIONHHUTEIBHON BIACTH
CsepmioBekoi 001aCTH, MYHHIAIAIBHOTO 00pa3zoBanms «ropo ExatepunOypr», yapequTeeM H HHBIMH
JOCKHOCTHEIMH JIHIIAMH OPTaHOB TOCYapCTBEHHOR U UCIIONHUTENLHOM BIACTH;

e IMOAITHCBIBACT IIPOTOKOJIb], IIPCACTABIICHH I, XOJaTalcTBa U BHIITUCKHU U3 3aCeHaHUS;
° IIPOBOOHUT 3aCCAaHMs KOJUICTHAJIbHOT'O OpraHa,

° OTUHUTBIBACTCAI O HpOBO,ZIPIMOﬁ pa60Te u eé pe3yiibTaTax KOJIJICTHAJIbHOIOOpraHa,

2]

HECET OTBETCTBEHHOCTH B YCTAHOBJICHHOM 3aKOHOM IIOpAAKe 3a oOOecledeHue IeATeNbHOCTH U
OPUHSTHIX PEIeHUsSX KOIIEITHAILHOIO OPraHa.
CexpeTaph KOJUIETHAIBHOTO OpraHa IO IIMHICTCS IPSACCAATEIIO H BBIIOIHACT CIEAYIOMuUe QyHKIHH:

B OTCYTCTBHUE TIpeICceaTeNs UCIOMHSIET ETO IOIHOMOYMS,
OCYILECTBIIAET IIOArOTOBKY 3aceaHui KOJUIETHAILHOTO OPrana,
BEIET U 0QOPMILACT MIPOTOKOJIBI 3aCEAAHHH; HX BBIIOJHCHHUEM;

OTBEYACT 3a BEJCHHUE IEIONPON3BOICTBA B COOTBETCTBHH ¢ HOMEHKIATYPOH A€
4.5 YneHpl KOJUICTHAALHOTO OpraHa HECYT OTBETCTBEHHOCTH 33 3aKOHHOCTh M OGOCHOBAHHOCTBH
peIenuii IpU PACCMOTPEHHH BOIIPOCOB B COOTBETCTBUM C 3aKOHOIATEIBCTBOM.
4.6. TloHOMOYWA 9IeHA KOIIETHAIbHOTO OpraHa MOTYT OBITh IPEKPAIICHEl JOCPOYIHO!

o 10 IIpock6e uneHa KOJUIErnalbHOrO OpraHa;

g B CJIy4ae¢ HEBO3MOKHOCTH HCIIOJHEHUS WIEHOM KOJUIETHAILHOIO OpraHa CBOMX 00s13aHHOCTEN
[0 COCTOSHMUIO 3J0POBES WU [0 IPWYMHE €0 OTCYTCTBUSI B MECTC HAXO0XICHWA OpraHM3allik B TCYICHHC
YETHIPEX MECALIEB;

° B CJTydae MpUBIIEYEHNS WICHA KOJUIETHATbHOTO Oprana K YTOJIOBHOU OTBETCTBCHHOCTH;

L B CJIyuae IIpeKpalieHus OTHOLIEHH C Y UPeXIeHUEM.

5. NOPATOK BBICTYIUIEHWUS OT UMEHHW YUYPEXKJIEHWA o
BhICTYIUICHHEM OT HMEHH YUPOKIOCHHA CUHTAIOTCA 3adBJICHHS, OOpAITeHHs, ATOOEL,

TpeOOBaHHsA, 3aIpOCHl (Janee - oOpalleHHe), HAIPABICHHBIE B anpec (enepanbHbIX TOCYIapCTBEHHBIX
Opr2HOR, OPTaHOR FOCYIapPCTBEHHOM BIACTH CyGHEKTOB Poccuiickoit Oenepamuy, MyHAITUIAIBHEX OPTraHOB
YIIpaBICHAS, CPEICTB MaccoBoM HHGOPMAIMH, CONHAIbHBIE CeTH «VIHTEpHET», Oprasbl YIpaBICHUS
VepekneHaeM, YIpSAUTEIIO0, PYKOBOAUTEIIO OPraHu3aliy (fajee - YUACTHUKY OTHOIIEHMIA).
VCTaHaB/IMBAETCA CIIeIYIOMUI OPSIIOK BEICTYIUIEHHUS OT UMCHU OpraHU3allyu:

1) YISHB! KOJJISTHAJILHOTO OpraHa, MOXKeJIaBIIHUE BBICTYIIUTH OT MMCHH Yupexnenus, MonarT
IpeCeaTeI0 KOJUIErHaNbHOr0 OpraHa ofparneHue C pocbk00#f CO3bIBAa BHEOYEPECIHOTO 3ace/IaHMsd
KOJUIErHaBbHoro oprasa. K oOpamenuro npuiiaraeTest TEKCT IPOCKTa BRICTYILIICHHS B MHCBMEHHOH (opMe.



2) [Ipencenarens KojulerdaipHOro oprana BS Teuenume 10 paboumx mHEH co IHS IOJaYd
OOpalmeHws] WM TEeKCTa IPOEKTa BBICTYIUICHHS OpPraHM3yeT CO3BIB  KOJUIETMAIBHOIO  OpraHa,
TIPEIBAPHUTEIBHO YBEIOMUB PYKOBOAMUTENS YUpeKAeHus (HO He mo3aHee 7 pabodux JaHeH 10 IIPOBEICHHS
BHEOUEPETHOTO 3acemanus). [Ipy 3ToM aBTOpHI BBICTYIUICHHS B TedeHHe 10 paboumx AHEH HMEIOT IIPaBo
0T03BaTh CBOE OOpaIeHue.

3) UnmeHBI KOJUIETHAIBHOTO OpraHa pacCMaTpPUBAIOT OOpAIEHHe MM TEKCT BBICTYIUICHHS,
3aCTyIIABAIOT MOTHBHPOBAHHOE MHEHHE (B TOM YHCIIE M IIPEACTABUTENS aJMUHUCTPALIUH Y UPSKICHHSA) U
IDEEEMAIOT PEIIeHHEe O CBOEM COIJIACHM WJIM HECOTJIaCHU Ha BBICTYIUICHHE OT MMEHH YupexaeHus. B
CIygae HECOIJIaCHs PYKOBOIMTENS OpraHU3allid C pEIIeHHEM KOJUIETHAJIBHOTO OpraHa IO IIOBOAY
BEICTVILTEHHS OT MMEHH KOJUIETHAIBHOTO OpraHa B aipec YYacTHUKOB OTHOIIEHHH BO3HUKAET CHUTYaIlHs
XOIGKTHBHOTO CIIOpa, KOTopas paccMarpuBaercss Ha Komuccuum 1O yperylIupoOBaHHIO CIIOPOB MEXITY
VEacTHHKaMH 00pa30BaTeIbHBIX OTHOIIICHHH.

JIro6oe BBHICTYIUIEHHE WICHOB KOJUIETMAIbHOTO OpraHa MM WX IPEICTaBUTENICH B alpec
V=aCTHHKOB OTHOIICHHH, IIPETEHAYIOIIee Ha CTaTyC «BHICTYILUIEHHE OT UMEHH KOJUIETHAIBHOTO OpraHay, He
SBISETCS TAaKOBBIM, €CIIH IIPOU3BEICHO C HapyIIeHueM paszzena 5 Hactosmero [lonoxxeHus.

6. BBAUMOOTHOIIIEHHUS 11 CBA3U .
KomnernaneHeni opran paboTaeT B TECHOM KOHTAaKTe€ ¢ OOINECTBEHHBIMH OpraHW3allUsIMHU,
XOLTeTHATHHBIMY OpraHaMH YIIPaBICHUS Y UpEKICHHSL.
IIpuriamaer Ha COBMECTHBIC 3aCeIaHuUs [IPEICTAaBUTENIEH KOJUIETHAIBHBIX OPTaHOB YIIPAaBICHUS
10 BOIIpPOCaM COBMECTHBIX JICHCTBUIA.

7. AEJJOITPOU3BOACTBO
3aceaEWe KOJUIETHANLHOTO oOpraHa o(QopMIIeTcs IIPOTOKOJIOM, B KOTOPOM (HKCHpPYeTCs XOI
OOCyIEIeHHS BOIPOCOB, BBIHOCHMBIX BOIpPOCOB. [IpoTOKOIBI mOANMCEIBAIOTCA IHpeACeNaTeeM H
CCRpCTapeM.
OdopyieHHE IIPOTOKOIA.

1) TIIporokonel oQopMIMIOTCS Ha OJIAaHKE M COJAEpXXaT CIEAYIOIIHe pEKBU3UTHL IOJHOE

HamMeHORaHHe OpPraHW3allil, HAUMEHOBAaHWE BUA JOKYMEHTa, JaTa 3aceJaHrsi, HOMEp, MECTO 3aCelaHus,
3ar0;I0BOK, TEKCT, Hoamucy. [lata mpoTokosa - 3T0 AaTa IPOBEACHHA 3aCeIaHU.
2) TekcT mpoTOKOJIa COCTOMT M3 OBYX JacTCH: BBOAHOM M OCHOBHOH. BBOJHAT YACTE COJEPXKUT
" mocToAHHYI0 HHGopManHo (cmoba:«lIpeacemareiisy, «Cexperaps, «IIpECyTCTBOBAINY) - u
nepeMeHHyIO ((haMHIIMs, HHUIMAILL [IpejiceiaTelis, CeKpeTaps i IpuCyTCTByonmx). IIpy neobxomumMocTy
VK23LIBAIOTCS  JOJDKHOCTH PHUCYTCTBYIOINMX, @ TAkKe WHANMANBL, (aMHIHMH, MDOLKHOCTH JIHIL,
DpEIIAIEHHBIX Ha 3acelaHue. [Ipd KOMMYecTBE YYacTHHKOB 3acefanus Ooyee 10 coCTaBiseTcs CIHCOK
TIPECYTCTBYIOIINX, KOTOPHIM IIpUIaraercs K IMPOTOKOIY.

3) Cimosa «IIpencenarenty, «Cekperaps», «IIpucyrcrBoBama» mmmyTcs oT (- HynIeBOro
TOIOKeHHs TaGyIITopa, OT 2-T0 MONOKEHWs TalyJIITopa CTaBUTCA THPE, HHHUIHMATILI H (GaMHIHH MHIIYT B

(CHWTCIPHOM Ianexe. PaMuIny IpHCyTCTBYIOIIHX PACIIONAraloTed B allh)aBUTHOM IIOPSIKeE.

4) BsomHas 9acTh IIPOTOKOJIA 3aKaHIHBACTCA MMOBECTKOH aHA. ClioBa «IIOBECTKA JIHSIY II€YaTaloT
oT 0-EyIeBOro moOJIOXKeHMS TabylATopa, IIOCIE HUX CTAaBHUTCS JBOETOYME. BOIPOCHI MMOBECTKH [IHA
EvMepyIoTcs. Kak[Ipiit HOBBIM BOIPOC MEYaTaroT OT 1-To moso:KeHHs Tabymaropa. ITocieoBaTensHOCTE
PacIOIOEHHS BOIPOCOB  OIpefieNiseTcss CTENEHBI MX BaKHOCTA. BONpOChl IEPeYHCIAIOTCA B
mveHUTeIRHOM najexe. Jloknan (otuér, coobmerne, nHdopManu), HAHMEHOBAHHE JO/DKHOCTH, HHHUITHAIIBL
H GaMWIHIO IOKIaaurKa IAIIYT B POAUTEILHOM Iajexe. He pekoMeHIyeTcs BKIFOYATh B ITOBECTKY IHS
Borpoc «Pasuoey. Kaxaprii Bonpoc JOIDKeH OBITE KOHKPETU3UPOBAH.

5) OcHoBHAf YacTh TEKCTAa CTPOMTCS B COOTBETCTBHHM C BOIpOcamu HoBecTkH I IlocTpocHue
3amucy 06CYKIEHAS KaXI0T0 BOIIPOCa IIOBECTKH THA OCYIIECTBIACTCA 0 cxeMe «CIrymma - BB‘ICTYIIPIJII/I -
MIOCTaHOBWII (PEIIIIIN)», & TAKKe IPOTOKOIUPYIOTCSA BOIIPOCH! U OTBETEL

HyMeparsg mpoTOKOIOB BeIETCS OT HaYala KaJleHJapHOro ro/a. ;

TIPOTOKOIHI 3ace/[aHusl BXONAT B HOMCHKJIATYPY ACH OPTaHH3AIMH; XPAaHATCA B COOTBETCTBHH C
YTBEp/KIEHHOM HOMEHKIATYPOH IeN H TIePeAloTes IIPH CMEHE PYKOBOJICTBA IO aKTy IPHEMA-TIEPEIaTH.

[IpOTOKOJIBI KOJUIETHAIBHOTO OPTaHa CKPEIUISIOTCS B KHUIY IPOTOKONOB KOJUIETHAIBHOIrO OpraHa Tio
OKOHYAHHH KaJICHAapHOTr0 rojia, KOTOpasi IpOIIHYPOBEIBAETCS, & 3aTEM CKPEIUISETCS MOMIHUCHIO JUPEKTOpa
HJIH YIIOJTHOMOUSHHOTO JIUIA U IIeUaThi0 Y UpEKICHUS.
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