MymumanansHoe OF0/KeTHOE BEdepHee (cMermHOE) 00MEe00PA3OBATSNEHOE YIPERCHIC
peuepHAT (cMeHHax) 0011e00pasoBaTenbHad Ko Ne 185 (MBB(C)OY B(C)OILL Ne185)

TBEPHAARD, daritag, ~
VTBE 5

7
0806pa,,

I[HpeK}};%f S0 O VBV Ne 185
HSZH PR, P THHKOBA
ai .

J103HOM OprarH3aItHE
/M.B.3mHOBECEA

Topsnox
yueTa MEKPOTIOBPERICHHH (MnkpoTpasm) padoTHEK0B MBEB(C)OY B(C)OLI Ne185

1. O0mue HoI0KeHAd

1.1. Hacrommuit Llopamok y4era MEKPOIIOBPEXKICHAR (MHKpOTpaBM) pabOTHUKOB MEB(C)OY
B(C)OUI Ne 185 (mamee — TlopsoK) OIpeAeNsIeT IPOUEAypy YHeTa K paccMOTpEHHS
OBCTOSTENRCTE U NPHIKH, MPHBEAIINX K BOSHHKHOBCHHIO MEKPOTIOBPEKICHAR (MAKPOTPaBM)
PaBOTHHUKOB C TIENBIO COBEPIICHCTBOBANAL BHYTPEHHHX IPOIECCOB YIIPaBJICHIT OXpaHol Tpyzia
B MBB(C)OY B(C)OII Ne 185 (mamec — OpTaHH3AIES) H IPEYIPENICHIA MPOR3EOICTECHIOTO
TpaBMaTH3MA.

1.2. VyeT MHKPONOBpPECKACHAR (MEKpOTpPaEM) pabOTHHKOB OCYIHECTBIASTCA [TOCPEICTBOM
cGopa ® Pperucrpanuu AHGOPMALHE O MHUKPOINOBPEWACHUAX (MUKpPOTpaBMAaX), HCXOJA H3
crenuduky QeATENBHOCTH OpPTaHM3ally, TOCTIKEHMM COBPEMEHHOH HAYKH H HAMTY 9K
TIPaKTHK.

1.3. VaeT MEKPOIOBPEK/ICHHAM (MHKDOTDABM) pabOTHHKOB M PACCMOTPEIHHL 0DCTOATENLCTE |
[pyawd, DPABEINIAX K HX BOSHHUKHOBEHUIO, ‘ocymecTBIAeTCs paboTHUKOM, Ha3HAUCHHABM
DPHKa30M PYKOBOIHMTENLL OpPTaHH3aIliH (manee — OTBETCTBEHHBIA 38 YICT MHKPOTpPaBMEI), B
COOTBETCTERY ¢ [TopsiIKOM H 38KOHOAATCIECTEOM PD.

2. Kaxne MEKPOITOBP CRICHHA (MEKpOTpaBMbI) paboTHHKOB HOLIEKAT yHETY

2.1, Mo MHKPOIOBPEKICHIAMHE (MHKPOTpABMAMHA) ILOHHMAIOTCA CCANUHEL KpOBOLOITESKH,
 ymu6h MATKEX TKAaHcH, MOBEPXHOCTHEIC DAHbL ¥ [OpyTHE [OBPEKACHUS, HOJyUCHHEIC
pafOTHUKaMH W APYTMMH JTHIAMH, YYACTBYIOMEMH B TTPOH3BOCTBEHHON [CATEBHOCTH
OpTAHW3AUNY, YKa3aHHBIME B HacTH Bropodl crateu 227 TpyZoBOTO KOZEKCA PO, mpu
FCIOTHCHAE HME TPYAOBBIX 0O0f3aHHOCTEH KM BBIIOJHCHHH Kakoi-mabo paboTel 110
nopydeHmo  pabotofateins (ero IpeNCTABATEILT), & TaiKe MMPH OCYICCTBICHMH HHBIX
[IpaBOMEPHEIX JGHCTBEH, 00YCTOBJICHHEIX TPY/OBEIME OTHOUICHHAME C pafoTonaTeneM nabo
COBEpIIAEMEIX B €70 WHTEpecax, He [OBIEKITAC paccTpoficTBa 30pOBbI KM HACTYIICHUC
BpeMCEHHOH HETPYIOCHOCOGHOCTH (Jaee — MHKPOTPAEME] PaGOTHHKOB).

3, OcuoBaHnd yIeTa MEKPOTPABM paGOTHHKOB

3.1. OcHoBaHHeM IS PETHCTPAIlH MEKDPOTPaBMbI paboTHHKA B PACCMOTPEHHN 0BCTOATENECTE
¥ IIPHYHAH, TTPABEIIIEX K ¢¢ BOSHHKAOBCHHIO, ABIseTCs o0palieHne IOCTPAIABIIero K CBOCMY -



HeIOCPEICTBENHOMY HIH  BBINCCTOSINEMY PYKOBOTIMTENO, OTBCTCTBCHHOMY 32 yuer
MHKDOTPABMEI B YCTHOH MITH TMCHMCHEOH (opMe.

3.2, Toctpajasmui Bmpase OOPATHTECA 38 HEOOXOAHMOH TepBoii TIOMOINBID H  (HJIH)
MEIHITMHCKOH ITOMOIIEIO.

3.3. ONOBSIMEHHbI HeMOCPEACTRCHHbI HIIH BRILCCTOANME PYKOBOAUTENE TOCTPATABIICIO
HesaMeHTeEH0  HH(GOpMApYeT THOOBM OCTYIHBEIM crocob0M OTBETCTBEHHOIO 3a YHeT
MHAKpOTpaBMEL [IpH HH(GOPMEPOBAHAH coolmaeTcs:

o (haMpUs, EMA, OTIECTBO (TIPH HANAYHK) HOCTPAJABIICIO paboTHMKA, JOIKHOCTE,
CTPYKTYPHOE IOIPa3iIeICHAE;

«  MECTO, JaTa ¥ BPEMst OTyUcHAS pabOTHIKOM MUKPOTPABMb,

»  XapakTep (OIHCAHHe) MUKPOTPABMEL

» xpaTkad HHGOpMAIES 00 06CTOATEIECTBAX IOy ICHI PabOTHHKOM MHKPOTPABMEL

4, PaceMoTpenHe 00cTOATENbCTB H HPHYHH MEKPOTPaBMbI paboTHHKA

4.1, Tlpm nDONy4YCHUH AadOpManiHE O MHUKPOTPaBME pabOTHHKA OTBEICTBEHHBIH 32 YHET
MHKPOTPaBMEI PACCMATPHBACT 06CTOSTENbCTRA H IIPHYHHEL, IIPHBEAIINE K ¢© BOSHAKHOBCHIIO, B
cpox /0 3 palounx aHeH.

42, TlpE BO3HWUKHOBEHWH OOCTOSTENBCTE, OOBEKTUBHO IIPENAICTBYIOIEX 38BepIICHUI B
ykasapnbii B myrkre 4.1, 1lopaaka CpoK paccMOTPEHAA 0OCTOATENRCTE U IPHYHH, IIPUBCIINHX K
BOSHEKHOBCHHIO MAKPOTPABMEL PabOTHEKS, B TOM THCIIE TIO IPHYAHC OTCYTCTBAA OOBACHEHHST
HocTpagaBiero paboTHHKA, CPOK PacCMOTPEHHS 0OCTOATENLCTE W IPHIHH, NPHBSIIOAX K
BO3HHMKHOBEHHIO MEKPOTPABMEL pabOTHHKA, TPOITICBASTCH, HO HE Homee geM Ha 2 pabodux IHS.

4.3, Tlpm paccMOTpeHHH OOCTOSTICNECTB ¥ HPHIAH, NPHBCHMIHX K BO3HWUKHOBEHAD
MHKPOTPABMEL paGoTHUKA, OTBETCTBEHHEI] 32 y4eT MEKPOTPABMEI BIPABC:

o sampainpBarh O0BACHEHHME IIOCTPA/IABINCTO pabotruka 06 00CTOATEHBCTBAX TROOBIM
IOCTYITHEIM CII0COGOM, B TOM YHOCIE IIOCPEIICTBOM SIEKTPOHIOTO JOKYMEHT0000POTE,

¢  IPOBOIUTH OCMOTP MECTA IIPOHCIICCTRAL,

o (hEKCHPOBATh OGCTOATENBCTBA IPOHUCHICCTBHY MYTCM o(opMiIeHHS CXEM, IIPOBSICHEL
$OTO- B BUIEOCHEMKH,

+ OPHRICKATh LIOCTPAJaBINET0 PabOTHHKA JHTHO HIH Hepes CBOHX [IpeCTaBHTEIEH,
BKITIOHAS IIPE/ICTABMTe el BEIGOPHOTO Oprafa IepBATHoH Ipo(Ccoro3HOM OpraHu3amym;

¢ IIPWBIEKATE HEHOCPENCTBEHHOTO HIM BEITECTOAWIET0 PYKOBOIATENA [IOCTPa)IaBIIeTo
paboTHEKE, PYKOBOIKTEN CIPYKTYPHOIO IIONPasIeICHH,

s IIPOBOJUTH OHPOC OTEBH/IIEE.

4.4. Tlocrpagasmmii paGOTHHK HMECT IPARO HA NKTHOS YHacTHE HIHA yUacTHE UEpe3 CBOHX
npeAcTaBATeICH B PACCMOTPEHHM IPHIHH H o0cTosTenbCTB  COOBITHM, NPUBCAINNX K
RO3ZHHKHOBEHHIO MEKPOTPARMBL

5. OdopmiIcHEE KTOrOB PACCMOTDEHHH 00CTOATENBCTB H MPHYHI MUKPOTPABMBI
PabOTHHKR

5.1. Tlo pesynsraraM JielcTBHHA, YKa3dHHUEX B Pasiele 4 Tlopsiaka, OTBSTCTBEHHEIH 38 YICT
MHKPOTPABMBI COCTABIIEET CHPABKY B DICKTPOHHOM HITH ByMaXkHOM BHJIE II0 (hopme u3
mprtoxerns 1 k [Topaaky.



5.2. CrpaBka 3aBepsercs TOIIACKI0 OTBEICTREHHOTO 38 YHIeT MHKPOTPABEMEL.

5.3. OTBeTCTRCHHBE 22 yUeT MHKPOTpaBMEl 0043aH 03HAKOMMTP HOCTPAABILETO paboTHEKA C
pesyNBTAaTaMM PACCMOTDEHHS OOGCTOSTENBCTB M HPHYMH, TPHBEAUNMX K BOSHUKHOBCHHIO
MEKDOTPAaBMEL (MDaKT O3HAKOMIEHHS OQOPMIMeTcs IOMETKOW Ma CIPaBKe ¢ MOMIHCHIo
TIOCTP&/[ABIIEr0 PAOOTHHAKA U IATON O3HAKOMICHIL.

5.4, Ilpm HeoOXOOUMOCTE OTBETCTECHHEIM 3a OXpaHy TpyAa IPOBOIKT BHEILTAHOBEL]
WHCTPYKTXK C IIOCTPa/IaBImiM PabOTHHKAM.

5.5. OTBETCTBEHHSBLI 32 YUET MUKPOTPaBMEL PETHCTPAPYET MAKPOTPABMY paboTHHKA B AKypHATe,
opOpPMIEHHOMY 10 00pasily u3 IPHIIOKEHII 2 x lopanxy.

5.6. ITo wToraM DPACCMOTPEHMSA OOCTOSTENLCTE M NPHTHH, MPUBENNIMX K BOSHHKHOBSHHI
MHKDOTP4BMEI PabOTHAKE, OTBETCTBEHHHIM 3a YHOT MWKPOTDABMEL COCTABIACT C yHACTHCM
PYKOBOTHUTEIA OPTAHA3AIIMY U OTBETCTBEHHOTO 32 0XPaHy TPYAa HPOCKT IEPEHili MepOIPHATHH
II0 YCTPAHEHHK) IPHIHH, TPHBEANIMX K BOSHHKHOBSHHIO MEKPOTPABMEL paboTHHAKA, B TEUCHHE 7
paboumx JHel cO IHS yTBEPKACHHS CIIPABKH.

5.7, TIpu TIOATOTOBKE [IEPedHS MEPOIPHATHN YIHTHBAOTCA:

¢  OGCTOSTEIRCTEA TIOTyHEHHI MAKPOTPABME, BKIIOTAS HCIONE3YEMELe 000py/ioBanye,
HHCTPYMEHTE, MATEPHANELL I CRIPHe, TPHEMbl PaGOTsI, YCIOBAA TPY/Aa, H BOSMONKIOCTE
HX BOCHPOM3BELSHAS B CXOMKAX CHTYAIIHAX HIIH HA APYTHX PaboIHX MECTax;

e  OPraHM3AIUOHHBIE HEZOCTATKH B QyHKIHOHMPORAHAH CACTEMEI yIPABIICHI OxXpaHoi
TpyAa;

+  (yU3EEECKOE COCTOSHHC PaGoTHHEKa B MOMCHT TOJHCHY MEKPOTPABMBL,

e MEpPEI IO KOHTPOIIHO;

¢  MEXAHH3MEI OUSHKY 2(Q(PEKTHBHOCTH Mep [10 KOHTPOIIO B pealn3alii
IPOPHIAKTHICCKIX MEPOIIPHATHHE.

5.7. OTBeTCTBEHHEIH 33 Y4eT MUKPOTPaBMEI MPEHCTABIICT MPOCKT NEPETHi, yKa3aHHOI0 B
myukTe 5.5. Hopsaka, Ha yTBEPIKICHHC PYKOBOJBTENIO OpraHU3aI(HH.

6. IlopsiaoK ¥ CPOKH XPAHCHHS TOKYMEHTOB
6.1. OTBETCTREHHEIH 33 ydeT MEKPOTPaBMbl 00ECTIEYMBAST XPAHCHAC CIPAaBOK ¥ IKypHATOB
yuera MHKpOTPaBM B TeueHHe OIHOTO FOZa CO [HA JIATEL npoucmenmeli MUKpOTPaBsMbl H

oclIeJHCH 3aTHCH B JKypHAae.

6.2. JIoKyMeHTHI, yKasauHbie B ITyakre 6.1 [lopsaka, XpaHares b apXuse OpraHn3anya.



Ipanoxenne 1
K 1Iopsiaky yueTa MEKpPOTOBPEXTHIT (MHKpOTpaBM)
pabormror MBB(C)OY B(C)OLII Ne 185

Cupaska o paccMOTpeNMH NPAYHH | 06CTOSITE/IBCTE, IPHBEIITEX K BO3HAKHOBEHHEO
MHKDPONOBPeXIecHA (MEAKPOTPABMBEI) paboTHaKA

IocTpanasmuit paboTHmK
DaMuyus, KM, 0THECTEO (TIpH HaIHYHH )
T'ox poxnenms
JomKHOCTE
CrpykTypHOE II0pasfenerne

Crax paboTel 0 CHENEATEHOCTH
Mecro nomyyerns paboTHIKOM MHKPOTIOBPEXKICHHS (MAKPOTPABMEI):

JlaTa, Bpems MONY9eHHS MAKPOIOBPEK ICHHS
(MHKPOTPEBMEI)
HeHcTBrs 10 OKa3aHMIo TepBoit TOMOITH:

XapakTep (ONHCAHEE) MUKPOTPABMEL:

O6cTrosTenncraa:

TIprYnmE], IPEBEIIINE K MAKPOTIOBPEIKICHHTO (MHEKpOTpaBEME):

1Ipeioxenus o yeTpaHeH o IPHTH, IPHBE/IIIX K MUKPOLIOBPEKIEHHIO (MUKPOTPABME):

Honmuics 7 @.1.0. 0TBETCTBEHHOTO 33 yueT
MHKPOTPaBMEL

JIOJDKHOCTE
Hata
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